FIRE PROTECTION GUIDELINE

IDENTIFICATION, LABELING, & SIGNAGE

Bureau of Fire Prevention

111 Basin ST / P.O. Box 884
Hebron, Ohio 43025
Telephone: 740-928-4721
Fax: 740-928-2726
fireprevention@hebronfd.org
http://www.hebronfd.org

This publication outlines the requirements for the labeling and identification of buildings,
utilities, addresses, hazardous materials, fire protection components, and other items
that need to be identified. The identification of those items outlined within this document
are an important step to maintaining a safe atmosphere and accelerate a firefighter's
ability in locating and identifying important items.
Questions regarding the content of this publication should be directed to the
Bureau of Fire Prevention at (740) 928-4721 ext. 111 during regular office hours,
Monday thru Friday.

ADDRESSES

I. NUMBERS. In order to provide the care and protection that we offer, we must first
be able to locate you. Unfortunately, there are many times where fire/ems personnel
are unable to locate an address in a rapid manner, which typically occurs when the
address numbers are:
-

Not present.
Too small to be seen from the public roadway.
Obstructed by trees, shrubs, or other objects.
Blend in with the background around it.
Placed in a location where the numbers are not typically found.
Partially missing after falling off due to age.
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I. NUMBERS (CONT.).
Almost all applicable laws identify the requirement for
properly identifying one's address and specify how the address numbers are to be
displayed. Curb appeal is an important aspect to almost every property owner, which
is why the Hebron Fire Department does not place strict requirements on the design of
the address numbers being displayed. What is important to us is that emergency
services reach you in a timely manner. If we can't find you, we can't help you.
IA. General Requirements.
- All numbers shall be a minimum 4 inches in height, regardless of proximity to the
public roadway.
- Numbers shall be clearly identifiable and legible to the driver of an approaching
vehicle.
- The numbers must not blend in with the environment or surroundings, whether it be
due to color, text, graphic design, or other.
- Numbers must be on the street address side of the building, regardless of where the
main entrance to the building is located.
- Numbers shall not be within 5 feet of the finished grade, unless otherwise approved
by the fire code official.
- The use of reflective numbers is encouraged, though not required. This is especially
true in all residential and commercial buildings that have fire and/or security alarm
systems, overnight staffing, or are in a location that is may be difficult to find at night.
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IB. Determining Number Size (Applicable only to commercial/industrial).
The
size of the numbers is very important. Though they may meet the size
requirements of applicable codes, they may still not be large enough to be easily
identified.
As such, the following rules shall apply when determining the size of
a building's address numbers.
Note that this rules are intended to apply to those numbers that are affixed to a
single, primary structure that is visible from the roadway, but me referenced in other,
more specific rules..
Prco cedure . Measure the distance in feet from the face of the building to the curb
of the roadway where the emergency vehicle is expected to identify the
address. Once that number has been determined, 1/10th of the figure is
In other words, eliminate the last
minimum required height in inches.
number of the figure and your required number height becomes this number in
inches. See below for clarification. The stroke width of the numbers is equal to
1/2 the height of the number.
Examples.
If the distance from the building face to the road is 60 feet, my numbers must be
at least 6 inches tall and have a stroke width of 3 inches.
If the distance from my building face to the roadway is 120 feet, my numbers must
be at least 12 inches tall and have a stroke width of 6 inches.
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IC. Buildings Not Visible From the Public Roadway.
When a building is not visible from the public roadway, a sign
or other means of displaying the address numbers shall be
placed in a location visible from the public roadway. The
size of the numbers shall be determined by the method
described in section IB. The sign/method shall be approved
by the fire code official.

ID. Multiple Addresses. When a single
property contains more than one occupancy
address or when the access to two or
more occupancies requires the use of a
single, private drive, all of the addresses
shall be identified in a location visible from
the public roadway, such as on a sign. The
means of identification shall be approved by
the fire code official.
Additionally, all occupancies that require
access from said drive shall also be
identified in the same manner as addressed
in section IB.
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IE. Address Loop.
When a single
roadway creates a loop back onto itself,
such as found
in
condominium
or
apartment complexes, AND the shortest
direction of travel to a particular location
is not easily identifiable, an approved sign
shall be placed at the crossroads indicating
the appropriate direction of travel for the
addresses located within the loop.

IF. Multiple Occupied Structures, Single
Address. In the event that there are more
than one occupied structure sharing the
same numerical address, such as the case
with apartment or commercial business
complexes, all buildings and their tenant
spaces shall be uniquely identified. This
unique identifier shall be placed in a
location that is visible to approaching
emergency vehicles and shall meet the
size requirements outlined in section IB.

IG. Suite Identification. Each suite shall have its suite numbers/letters posted above
or adjacent to the entrance door. Multi-unit buildings with rear doors, commonly found
in malls and stripe malls, shall also provide suite number/letter and the name, or
trademark/logo if preferred, of business occupying the space above or adjacent to each
rear door. If the suite door is normally closed, the suite numbers may be placed on the
door.
A means of identifying the tenant business is important, because there are instances
where emergency services are dispatched to the name of the business, but the caller
was unable to provide the suite number/letter. It is recommended that a vinyl decal of the
business's logo be placed on the door or some other approved method of identification
that can be changed without much difficulty.

IH. Addresses on Business Signs. A business may chose to place their address on
their corporate sign used to identify and promote their business. While this is
accepted, and encouraged, this form of address identification shall not be the sole
means of identifying the property address. The reason for this is that a commercial
building may see many different owners/tenants come and go throughout its lifetime
with each of these businesses installing/removing their own signs. Some may choose
not to place their address on their sign, leaving the property unidentified. Additionally,
the property may also be left unidentified during periods between occupants, which can
stretch over many years.

II. IDENTIFICATION OF FIRE PROTECTION EQUIPMENT. The rapid location of fire
equipment during an incident can be paramount to effectively controlling the fire. Though
members of the Hebron Fire Department are trained regularly in the location of various
fire protection system components within the district, mutual aid companies are not. For
this reason, it is important that emergency systems and hazards are identified in a
uniform manner, so that firefighters can better identify them.
IIA. GENERAL SIGN REQUIREMENTS. All signs shall adhere to the following
requirements unless otherwise specified in this document, another applicable law has
requirements that are more stringent, or otherwise advised by the fire code official.
EXTERIOR SIGNS
- Shall be constructed of aluminum only. Plastic signs are not permitted outside the
structure.
- Shall be reflective
- Legible from at least 25 feet away
- Be red/white or white/red, depending on the background. This will be determined by
the fire code official at the time of request.
- Be affixed in a permanent manner, such as screwing to the building or post.
- Shall be a minimum of 20" inches above the finished grade to present it from being
covered by snow during the winter.
INTERIOR SIGNS
- Shall be constructed of aluminum or plastic. Additionally, vinyl decals may be used if
applied to a flat surface.
- Legible from at least 50 feet away in industrial settings, 10 feet in business or office
areas. This shall be determined by the fire code official.
- Be red/white or white/red, depending on the background in industrial areas and may
match the decor for all others. This will be determined by the fire code official at the
time of request.
- Be affixed in a permanent manner, such as screwing to the building or post.
- Shall not be mounted in a location where it can become obstructed by a door or other
items that is commonly left open.

IIB. FIRE ALARM CONTROL PANEL.
i. EXTERIOR. The exterior entry door that is closest, or provides the best access, to the
fire alarm control panel shall have a sign indicating such. The sign shall be mounted
on, or next to, the door and read "FACP". In the event that a building's fire alarm system
does not have a true Fire Alarm Control Panel, the same sign shall be used to
identify the annunciator panel best suited for use by the fire department.
Minimum Specifications
Letter Height: 4 inches
Sign Width: Not Specified
Sign Height: Not Specified
Other Requirements: None
ii. INTERIOR. Any room that contains a fire alarm control panel or an annunciator panel
shall have a sign indicating such. The sign shall be mounted on, or next to, the door and
read "FACP", or a variation of. The fire code official may also require this sign to be
applied to multiple locations if he/she deems it necessary. For example, if a firefighter is
required to access an alarm panel which requires them to enter three different rooms
before arriving to it, the code official may require signs on each of these doors to help lead
them to the panel. This is not common.
Minimum Specifications
Letter Height: 1/2 inch
Sign Width: 10 inches
Sign Height: 5 inches
Other Requirements: None

IIC. FIRE SPRINKLER RISER ROOMS.
i. EXTERIOR. The exterior entry door that is closest, or provides the best access, to a
group of sprinkler risers or a room that contains one or more risers shall have a sign
indicating such.
The sign shall be mounted on, or next to, the door and read
"SPRINKLER CONTROL ROOM" or a variation thereof.
Minimum Specifications
Letter Height: 1 inch
Sign Width: 14 inches
Sign Height: 10 inches
Other Requirements: May be combined with the sign, if required, that identifies the
individual riser IDs.
ii. INTERIOR. Any room that contains a sprinkler riser or shall have a sign indicating
such. The sign shall be mounted on, or next to, the door and read "SPRINKLER
CONTROL ROOM", or a variation thereof. The fire code official may also require a
custom sign to be installed in situations where the location of the sprinkler risers is not
common and would be difficult for firefighters to locate. For example, if a set of sprinkler
risers were located behind a partician wall that was specifically designed to hide them from
sight, a sign on the wall would be required that indicates this. This is not common.
Minimum Specifications
Letter Height: 1/2 inch
Sign Width: 10 inches
Sign Height: 5 inches
Other Requirements: Maybe designed to match the common design of other signs in the
area.

IID. FIRE SPRINKLER RISER IDENTIFICATION.
i. EXTERIOR. A sign on the exterior of the structure that indicates the location or
identification of specific sprinkler risers is required when the building has more than one
sprinkler riser, the risers are located in two or more locations, and when:
- Access to the risers can only be accomplished from the exterior.
- The exterior door is within close proximity to a riser room or a set of risers.
- Required by the fire code official.
The exterior entry door that is closest, or provides the best access, to a group of
sprinkler risers or a room that contains one or more risers shall have a sign that
identifies them. The sign shall be mounted on, or next to, the door. The wording
shall be approved or directed at the time of requirement. The riser ID shall coincide with
the programming of the fire alarm system. The sign shall be of sufficient size that the risers
can be identified from the fire apparatus access road or from 25 FT away if there is no
vehicle access.
Minimum Specifications
Letter Height: As necessary
Sign Width: As necessary
Sign Height: As necessary
Other Requirements:

ii. INTERIOR.
a) When a building contains more than
one sprinkler riser, each sprinkler riser
shall be uniquely identified. The
identification must be legible from at
least 25 feet away, unless the room
design prohibits this, and be located in
an elevated position on, or next to, the
riser. In the case of commercial/
industrial buildings, or any other location
where sprinkler risers may be located in
an open area, the identification shall be
reflective.

a) Rooms containing sprinkler risers in buildings where the risers are located in one or
more areas of the building shall identify the riser ID/s of those inside it.
b) When a sprinkler riser supplies one or more sub-risers, the primary riser number shall
be identified along with a sub-riser identification letter. These sub-risers shall meet the
same requirements as specified above in section (a). The following letters shall be
used to identify a particular sub-riser type:

Sub-Riser ID Indicators
A-C: Wet System
D: Dry System
F: Foam System
G: Glycol System
O: Other

Example
If Riser #1 is a wet system that provides water to
a particular set of sprinklers and to a sub-riser
that supplies the glycol system protecting the
loading dock, Riser #1 would labeled as such,
while the sub-riser would be identified as Riser
1G.

IIE. FIRE SPRINKLER PIPE MARKINGS. Fire sprinkler piping shall be marked and
identified with pipe marking tape or decals in the following manner to aid firefighters in
locating the proper sprinkler riser in a timely fashion.
i. LOCATIONS.
- On all riser and feeder lines spaced no greater than 50 feet apart
- Within 48 inches of any wall, floor, or ceiling penetration on both sides
- On any exposed fire protection water pipe on the exterior of the structure
ii. MARKINGS.
- Direction of water travel
- Identification of the water source
Examples of approved pipe markers, though markers similar in design are also accepted:

Used to identify general piping, such
as fire service mains

Used to identify the exposed piping
from the fire pump to non-specific
areas

Example of what would be on the
piping from the riser to the valve of
Standpipe #3.

Example of what would be on
the air duct where a damper is located.

Example of what would be on the
piping supplying the sprinkler system
in buildings with only one riser.

Example of what would be on the
riser and feeder piping for Riser # 5.

iii. MINIMUM SPECIFICATIONS
- Each marking point shall be of a size large enough to be legible from ground level.
- All markers shall be red in color with white lettering
- Provide 360 degree visibility at each marking point
- Markers on interior piping may be constructed of vinyl adhesive decal or rigid plastic
that are strapped in place. Markers on exterior piping shall only be constructed of rigid
plastic. The use of vinyl decal markers is not permitted on any pipe exposed to the
elements.
- Shall meet the ANSI & ASME A13.1 2015 Standard.

IIF. FIRE DEPARTMENT CONNECTION (FDC). All fire department connections shall have a
sign that meets the requirements of this section.
i) LOCATION.
- Shall be mounted on a wall or post at a location and height that will provide the most
visibility.
- Must be facing the direction of travel of fire apparatus. In other words, must be
perpendicular to the roadway, not parallel.
- When mounted to a post in a location where fire apparatus may approach from either
direction, the sign will provide for its display on both sides.
- When identifying a remote FDC, the sign may be mounted directly to the FDC pipe no closer
than 20 inches from the finished grade.
- When the FDC is not plainly visible to approaching fire apparatus from the public roadway,
additional signs shall placed along the pathway that will direct firefighters to its location.
Arrows shall be added to the signs as necessary. The exact quantity, locations, and designs
shall be directed by the fire code official.
ii. DESIGN.
a) Lettering: All signs shall have no less than 6 inch
block letters that read "FDC".
b) Color: The sign shall be red with reflective white
lettering OR white with reflective red lettering.
Whichever color combination blends in the most with
the background, such as the color of the building, the
other color combination shall be used.
c) Construction: Shall be constructed of aluminum only
and mounted permanently. The use of zip ties, tapes,
etc. is not permitted.
d) Additional Information: Any information required to
be displayed on the sign by the fire code official shall
be applied under the "FDC" lettering. This information
shall be provided using at least 1 inch reflective block
lettering. Examples of information that may be required
include:
- Pressure needed to supply FDC when required
pressure exceeds 150 psi
- Areas/Buildings that the FDC supplies when the FDC
does not supply the entire building.
- When more than 1 FDC present, identify areas that it
protects, even if it supports the entire building or all
areas.
- Identify any additional areas that the FDC protects,
such as sprinklered outbuildings.

IIG. FIRE PUMP.
i. EXTERIOR. The exterior entry door that is closest, or provides the best access, to the
fire pump room shall have a sign indicating such. The sign shall be mounted on, or
next to, the door and read "FIRE PUMP ROOM", or something similar, in reflective block
lettering. When the pump room also contains sprinkler risers, the sign may be a
combination that identifies both. The sign and its lettering shall be large enough to be
legible by passing fire apparatus and, if not applicable, legible from a minimum distance of
25 feet. The sign shall not blend into the background and be either 1) a red sign with white
lettering or 2) a white sign with red lettering.
ii. INTERIOR. When the fire pump is housed indoors, the entry door to the fire pump
room shall have a sign indicating such. The sign shall be mounted on, or next to, the door
and read "FIRE PUMP ROOM", or a variation thereof.
Signs shall meet the
specifications outlined below and may match the design of the building's other signs.
Minimum Specifications
Letter Height: 1/2 inch
Sign Width: 10 inches
Sign Height: 5 inches
Other Requirements: None

IIH. ROOF ACCESS. Roof access ladders or stairwells shall be identified, so that
firefighters can locate them quickly. In general, roof access signs must:
- Be on the door of any stairwell that will lead to the roof access.
- Be on, or next to, the doors leading into the room where the access is located. If the
access is located in a room inside another room, both doors shall have a sign. An
example of this would be a small utility closet inside an office.
- When the roof access is located on, or off of, a factory or warehouse floor, the sign shall
be mounted at a height that will allow firefighters to see it from a distance over storage or
machinery. Additional, the sign shall be reflective.
- In cases where only a portion of the roof is able to be accessed, the identification sign
shall indicate this.
- In cases where the roof access is locked for security purposes, a key to the lock shall
be provided in the Knox Box and this fact shall be identified on the sign.

III. ELEVATOR ROOM. All rooms housing elevator controls shall be identified, so
that firefighters can locate them quickly. In general, elevator room signs must:
- Be on, or next to, the door of the elevator room. If the access is located inside another
room, both doors shall have a sign.
- When the elevator room is located on, or off of, a factory or warehouse floor, the sign
shall be mounted at a height that will allow firefighters to see it from a distance over
storage or machinery. Additional, the sign shall be reflective.
- In cases where the elevator room is not located on the ground floor, a sign shall be
mounted next to the elevator doors on the ground floor indicating which floor the room is
located on.

IIJ. STANDPIPE CONNECTIONS. All standpipe connections must be identified and
provide the information necessary to promote their rapid location and firefighter safety.
i. EXTERIOR. The exterior entry door that is closest, or provides the best access, to a
standpipe connection shall have a sign indicating such.
The sign shall be
mounted on, or next to, the door and read "STANDPIPE CONNECTION" or a
variation thereof, along with an arrow indicating the direction of travel the firefighters must
take to locate it.
Minimum Specifications
Letter Height: 2 inches
Sign Width: 14 inches
Sign Height: 10 inches
Other Requirements: If the standpipe connection is a dry standpipe, this MUST be
indicated on the sign.

ii. INTERIOR. The following means and locations shall be identified.
- Any stairwell that has a standpipe connection shall have a sign on, or next to, the door indicating
such.
- When a stairwell is located on each end of the building, but only one stairwell contains a standpipe
connection, the stairwell without the connection shall have a sign on each door stating "STANDPIPE
AT OTHER STAIRS".
- Standpipes located inside a room, such as a sprinkler riser room, shall have a sign indicating such.
- Standpipes located on factory or warehouse floors shall be identified with a 2D projection sign that
projects into the common walking path. In other words, if I step out onto the warehouse floor, I
should be able to look in either direction and if a standpipe is present, find a sign projecting
horizontally into the walkway that says "STANDPIPE CONNECTION" or something similar.
- If a standpipe connection is dry, a sign shall be posted directly above it indicating this. Otherwise, a
sign in this location is not necessary.
- All factory and warehouse areas shall have a blue strobe light mounted directly above each
standpipe connection, high enough to be seen over any machinery or storage. This strobe light shall
be activated upon activation of the fire alarm system and shall continue to flash until the fire alarm
system is reset at the control panel.
- All standpipe signs on factory and warehouse floors shall be reflective.

IIK. FIRE SUPPRESSION SYSTEMS.
i. EXTERIOR. Exterior access doors leading into a room that contains a fire suppression
system shall have a warning sign.

Minimum Specifications
Letter Height: 1 inch
Sign Width: 14 inches
Sign Height: 10 inches
Other Requirements: May be combined with the sign, if required, that identifies the
individual riser IDs.
ii. INTERIOR. Any room that contains a sprinkler riser or shall have a sign indicating
such. The sign shall be mounted on, or next to, the door and read "SPRINKLER
CONTROL ROOM", or a variation thereof. The fire code official may also require a
custom sign to be installed in situations where the location of the sprinkler risers is not
common and would be difficult for firefighters to locate. For example, if a set of sprinkler
risers were located behind a partician wall that was specifically designed to hide them from
sight, a sign on the wall would be required that indicates this. This is not common.
Minimum Specifications
Letter Height: 1/2 inch
Sign Width: 10 inches
Sign Height: 5 inches
Other Requirements: Maybe designed to match the common design of other signs in the
area.

